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New Year School Settings

a )
One of the main tasks of the (School Admin) is preparing the system for the new
academic year, and this is done through the following steps.
N.B: Most of the Settings were pre-configured for you this year

Review Review current
Review Year Academic Academic
Sessions SR
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The settings of
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First Step: The settings of the current academic year and Academic
Sessions

First: Review the Academic Year
The main screen from (School Admin) account in the school:

R~ Fo—

2-lalee s

Demo ISC Add Year Advance Students To Next Year Manage School Events
(! !)cadennc session 23-24 - Ses. /’\

mngrtant Links [2- Review the dates ]

Rows Export Customize columns

/ Request

Title = Start Date End Date Action

Click on the
Settings tab
then Years

ard

Session 2023 - 2024 2023-06-16 2024-06-14 p— | @ I o -

8Kly Plan Session 2024 - 2025 2023-07-1 2024-06-30 ® ¢ @ -~
il Courses Management
a Settings
System Settings

Stages

-—— -
o Years 1 Showing 1to 2 of 2 entries

You can do some actions: (edit - delete) on the added year from the (Action) section.

Second: Review Academic Sessions

Lo

2-laleem
Years
Demolsc

academic session 23-24 - Ses

Qo Important Links

R Export C
® support/ Request
Title - Start Date End Date Action
A Dashboard
L users Session 2023 - 2024 2023-06-16 2024-06-14 ® & @O -
(Z Weexly Pian Session 2024 - 2025 2023071 2024-06-30 fcaemiciseaaions

] courses Management
£+ Settings
System Settings

Stages

| voan Showing 1102 of2entries [ |

1 row selected
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Second Step: Review Stages / Levels

Review Stage ) Review Levels) Add Sections

First: Review Stages

L~ F——

T I
e-l@gecn

Stages
[ ¢

S ———EEE
academic session 23-24 - Ses )

[2- Review Stages and delete the unapplicable ones ]

°o Important Links

Rows Export Customize columns
@ Support / Request
START|
Title o Action
ashboard
ers > Primary Stage DEMO old ® + alfT]
Click on the —
Setti ngs tab ekly Plan Kindergarten 1
—) Levels
then Stages I _Levels
urses Management > ﬁ ECD @ & o -

“4

Q Settings v Primary @ V4 o

System Settings | Middle @® & o =
L-Sl;es- A Secondary @ V4 o] o

-——
Years Higher secondary @ v o -
Secondary Stage ® ¢ @ -

Q Behaviors & Advising

3- Review Levels and
delete the unapplicable
ones
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Second: Review Levels

o oo romas o o cason

2-laleem
c-lgle
Demo ISC Add New Level | Registration Levels Vacancy & Capacity

/ N\
( academic session 23-24 - Ses... )

Sy Important Links

Add or (edit - delete) from the (Action) section J

Rows Export Customize columns
@ Support / Request
Title - Stage

ﬁ Dashboard

Grade 1 Primary
1 Users

Grade 2 Primary
@ Weekly Plan

Grade 3 Primary
Wl courses Management

Grade 4 Primary
b Settings

Grade 5 Primary

Q Behaviors & Advising

Third: Add Sections

Action

® & 1
® ¢ o
® ¢ 0O
® ¢ W

Levels
Add New Level Registration Levels Vacancy & Capacity
Rows Export Customize columns
Title - Stage
Grade 1 Primary
Grade 2 Primary
Grade 3 Primary
Grade 4 Primary
Grade 5 Primary
Sections

Add Section Re-Assign Students into Sections

[ Add or (edit - delete) from the (Action) section J

Rows Export Customize columns
Title a Level Capacity Section Category Home Room Teacher Hall Action
A Grade 1
B Grade 1 ® ¢ 0

Action
=
® ¢ @O ;-
e
Books
fr=——— *
Sections 1
-
Import Courses
Add Lectures -

® ¢ @O -~
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Third Step: The settings of the courses

== Review Courses Review the course template

L~ [E———

(ol m
O~
e-lgie Aesion rdit Vles

Demo ISC
Course Templates Trees Areas Weekly Plan Assessments Exams mark comparison
STAR academic session 23-24 - Ses

Title Level

/ Request > [2- Review Courses]

Click on the
Courses
Management
tab then
Courses

ly Plan

Delete Selected Rows Export Customize columns
i] Courses Management v

1 o Courses 1 [gl Course Level Course Template Action
-

Lectures

() Math Grade 2 test course temp ® @ Preparations
Course Templates —

= Urdu123 Grade 2 Grade 2 Urdu ® @ Preparations
Trees

[-\ English Grade 2 English @ o Preparations
Areas .

|_\ General Knowledge Grade 2 General Knowledge @ o Preparations
Exams Schedule =%

L\ urdu course Grade 4 @® -] Preparations
Exams mark comparison -

| | MATH Grade 1 Grade 1 Math L 4 o Preparations
Full Schedule o

L) Math ECD ECD Math ® W@ Preparations
Questions Banks p—

| \ English Kindergarten ECD English @ o Preparations
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Fourth Step: The settings of the users’ accounts in the new year

Users
managments

Add Users Export user accounts

First: Add Users Accounts
1- Students: You can import (students) data in several ways, and this is done by the

following steps:

e-lglec :
Students numbers report Add Student Excel Import Advanced Students' List Update students status More Actions v

mo ISC

START

Students without sections Guardians Teachers Coordinators Management

2. choose
Students section

Advanced Search v

Students

1-
Click on the
Users tab then
Students

N\
)

ion 23-24 - Ses.

inks

Support / Request

ﬁ Dashboard

All of the students

[ = = ——
Users . .
ﬁ 1 1 Delete Selecte Rows Export Customize columns IISt will appear here
| 1
1 o Students 1 :
-——— - o A Academic
l J 1D Number Name Username Mobile Level Section Status Action

Students without sections

Guardians ) demo1237 Aisha Demo pak206s0051 Grade 4 Section B Newcomer ® ¢ |

Teachers [ ] Demo31237 Ali demo pak206s0055 Grade 6 Section A Newcomer @ g 1

A Add students manually Add students from Excel import

[ —-)
=
Students will import from Excel lists by
clicking on the button (Excel Import)
Click on the Users tab, then students,
then Excel import, fill in the attached
excel file in the link, then upload the excel
file.
Yoy s 1
£ ¥ § 4 | | I | N
v o e Smm o snied r— Samm A_J‘
i
’ |
i
! |
=D
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The elements of the Students Excel Import:

The Mandatory elements that must be The Mandatory elements that must be added
added precisely to create student accounts precisely to create parents accounts
(Student Data -Nationality - Gender) (Father — Mother — Nationality)
| A B C D E F G H | 1 K L M N 0 P Q R
1 Student ID Student Ng Level Section Date of Biﬂ Email Mobile Parent ID Parent Name |Father Mobile |Mother ID|Mother NdMother M{Passport | Previous s¢ Admission | Academic | Nationality
2 5488776655 |test 1tele [Grade 1 [A 1997-12-23 4458781255 |samir - B 45
3 5444544444 |Section 1 §Grade 1 B 5232737219 ian 1 Test] 23
4 8706523410|gedia kih |Grade1l |B 2614103859 | bigfather - 23
5 4985071231 |restri studdGrade 1 A 2614103859 | bigfather - 23
Student data (for all sections) First add levels/sections The data must_be added
Sk I into the platform accurately, and incomplete
uden : . .
. h ) Then copy the title of levels / data will affect the creation
Student's name in English : L of the parent account
. : sections exactly like in the p
The student's name in Urdu
system

o

Excel file Import Updates

A- Excel Import Log e (.

You can see a list of files imported and you can:

e download them

e download detailed student list file after
uploading

Name v Created Date Uplosded Excel File Student Log Excel File

202401-03 163203 ADovntead File &Dowulcod File

B- Excel Students Export

You can export a certain level/section list
particularly.
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2- Teachers:

A B

— O —
e-lgec
Add Teacher Teachers Import Teachers' Statistics Workload Report School Schedule More Actions
@ Demo ISC

START/— Students Students without sections Guardians
-
S 23-24 - Ses )

pordinators Management

2. choose
Teachers section

est >
Advanced Search v

Click on the
Users tab then
Teachers

A Dashboard

: 1 Users 1

-1 elete Select Rows Export Customize columns
Students
CJ *  Government ID Employee ID Name School Name Specialization Last Activity Action
Students without sections
i 20240110
ORArAiaTS | 1836510497 nada roles Demo ISC Taase ® ¢ @W ~
-----l ) 2024-01-10
I. Teachers ‘_J 24222957656 Shahla (Teacher) Demo ISC @ ra o -
L] 16:31:59
) 2023-12-20
ootdingiors () 2422568479 Sabaq 1 Demo ISC ® ¢ @ -~
—’ 16:52:31
Management 2 19.
i) 242295756856 Syed Ahmed Demo ISC 2?231;2438 ® ¢ @ -~

A Add Teachers manually Add Teachers from Excel Import

ADMIN ADD TEACHER

Teachers can be imported from Excel sheets by
clicking on the button (Excel Import)

Click on the Users tab, then Teachers, then
Excel import, fill in the attached excel file in the
link, then upload the excel file.
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3- Management accounts:
All of the administrative accounts can be added manually: School Leader - the student advisor -
the manager (assistant) - the floor supervisor - the admission officer, etc.

_—

o Iee[ N
e Add User School Management Cards Job Titles Setting Staffs' ID List

Demo ISC
Student Students without section: Guardian: Teacher Coordinators Management
1- session 23-24 - Ses... )
Click on the )

Users tab then
Management

2-Click on the
ant Links Management

Search

jort / Request

Ad d S h v
A Dashboard _{3— Add the Management users manually

17771

T Rows Export Customize columns
Students &
2 Secondary
Government ID Y - = Action
Students without sections
Goardisns 2422957869 sara ADMIN ADD USER ® ¢ @O
Teachers
2456987123 ® ¢ 0
Coordinators
2546987423 ® ¢ @0
-
l_ Managemmll
- - 2463155987 F =

4- Add the managements users
like the same in the teachers and
students add user page.

5- you have to determine the role
for the user .
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4- Import contact (Mobile numbers)

Students numbers report Add Student Excel Import Advanced Students' List

Teachers

Students without sections Guardians

Students

Click on the
Users tab Number Name L
then
Students

)

Rows Export Customize columns

ID Number Name Username

demo1237 Aisha Demo pak206s0051

Update students status

Coordinators

Advanced Search -

Show students and
guardians relation

Management
Add and update

Guardians Accounts

Reset Passwords
o ———— —
Import Contacts
- -
Import Login Name

Import Profile Pictufgs
2-Click on the Import

Recalculate Scores
Contacts

Search in exists users

Student Badges
Students Statistics

Import Contacts for all
users

Academic

Mobile Status

Levé students’ Contract Action

Page

Transfer requests

Grad ® ¢ 1

Newcomer

Import Contacts

Number  Moblle Emat Parent! Mable Parentt Emall Parert2

ParentzEmal Passport

[ 3- Download the exact format Excel Sheet ]

—

4- Upload the Excel Sheet here ]

5- Submit ]
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